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COURSE OUTLINE PAGE REFERENCES 
I. PAYROLL 
A. Terminology and Procedures SE: 92-107, 128-129, 427-428, 634-636, 788-

791 
B. Compensation Plans: Salary, Hourly, 

Piecework, Commission, Overtime, Gross vs. 
Net Pay 

SE: 92-107, 128-131, 427-428, 621-623, 634-
636 

D. Deductions, Taxes, FICA, Fed Tax, State Tax, 
Voluntary Deduction, and Mandatory 
Deductions 

SE: 116-125, 128-131, 634-636, 788-791 
 Math Studio 140-143 

E. Benefits/Cost:  Job Benefit Analysis SE: 124-127, 430-433, 443 
 Living in the Real World 94, 436, 447 

F. Tax Preparation, Federal & State Tax 
Preparation 

SE: 116-125, 682-684, 788-793 
 Math Studio 140-143 

G. Health Insurance Cost Benefits Analysis SE: 126-127, 372-377, 433-439 
 Living in the Real World 430 
 Math Studio 390-391 

II. INTEREST 
A. Simple Interest Formula SE: 205-207, 284-286, 290-292, 346-348, 397-

399, 688-689, 799 
B. Compound Interest Formula SE: 208-210, 214-216, 394-399, 796-797 

 Living in the Real World 211 
C. Maturity Dates SE: 284-286, 409-410, 688-689, 691-692 
D. Time Calculations SE: 205-219, 284-286, 294-295, 688-690 
E. Finding the Time or Rate SE: 205-219, 294-295, 397-399, 688-690, 751, 

758, 796-797 
F. Compounds – Daily, Monthly, Quarterly, 

Semiannually and Annual 
SE: 208-219, 261-262, 268-271, 800 

G. Calculate effective rate (APR) SE: 290-291, 300-303, 397-398, 409-410, 691-
692, 794-795 

III. CREATING FORMULAS 
A. Using calculators or software applications 
 

(Note:  Operations with a calculator in the following 
three sets of references can be easily adapted to 
the use of computer software such as 
spreadsheets and databases.) 
SE: 119, 149, 179, 269, 325, 333, 361, 554-555, 

558-559, 713-714 
B. Basic Formula Creation and use with software 

applications 
SE: 74-75, 78-81, 119-120, 751-752, 760-761 

C. Generate Tables and Graphs using software 
applications 

SE: 42-43, 68-69, 558-562, 762, 767-769 
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IV. BUDGETING/DEPRECIATION 
A. Budget Construction/Analysis SE: 146-155, 660-661, 716-719 

 Alternative Assessment 163 
 Living in the Real World 133, 157 

B. Forecasting for needs and goals SE: 153-155, 716-719 
 Alternative Assessment 163 
 Living in the Real World 133, 157, 675, 721 

C. Methods of Depreciation 
1.  Straight Line Method 
2.  Double Declining Balance 
3.  Sum of the Years Digits 

SE: 327-328, 642, 644, 647 
 Living in the Real World 337 

D. Reasons for Depreciation SE: 327, 642, 647, 682-683 
 Living in the Real World 337, 644 

E. Guidelines from IRS – Method Determination SE: 642, 647, 682 
V. LOANS/BANKING 
A. Terminology and Procedures SE: 166, 175-181, 196-204, 284, 287, 290, 294, 

297, 300-301, 688 
B. Electronic Banking and Software Applications SE: 166, 182-187 

 Living in the Real World 189 
C. Types of Checking Accounts SE: 169, 175, 178-180 

 Living in the Real World 172, 182, 189 
D. Interpreting Account Records SE: 166-167, 172, 175, 178-179, 182-187, 202-

204 
 Living in the Real World 189, 208 

E. Mortgages, Rates, Term Calculations, 
Amortization, Cost 

SE: 344, 346, 349, 351-353, 355, 359, 361 
 F.Y.I. 713 

F. Types of Mortgages – Variable, Fixed, Balloon, 
Private, FHA, Home Equity, VA, Sunny Mae 
and Fanny Mae 

SE: 344, 346-347, 349, 799 
 F.Y.I. 348 

G. Second Mortgage 
 

(Note: While not explicit in the text, a second 
mortgage can be treated as an additional mortgage 
loan secured by the homeowner’s built-up equity in 
the property.) 
SE: 344-348 

H. Students Loans/Financial Aid (Note:  Student loans may be considered as a 
class of personal loan, usually with low interest 
rates and requirements for pay back that may be 
under-written by government programs.) 
SE: 294, 297 
 Living in the Real World 287, 290, 300, 305 

I. Owning vs. Renting Real Property SE: 355, 357, 359, 361 
 Living in the Real World 365 

J. Auto Purchasing vs. Auto Leasing SE: 314-317, 320-321, 330-332 
 Living in the Real World 327, 333, 337 
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K. Personal Loans SE: 294, 297 
 Living in the Real World 287, 290, 300, 305 

VI. ANNUITIES 
A. Types of Annuities and Calculations 
 1.  Ordinary Annuities (Mortgage Payment) 
 2.  Forborne Annuity 
 3.  Deferred Annuity (Tax Shelter Annuity) 
 4.  Periodic Payment of an Annuity 

SE: 217-219 
 Living in the Real World 221 
 Math Studio 228-229 

VII. CREDIT 
A. Checking Your Credit Rating (Note:  Access to information from credit bureaus 

can be made by phone or online.) 
SE: 182-187 
 F.Y.I. 289 

B. Theft and Protecting your credit Online (Note:  Methods used to protect credit information 
online are similar to the PIN numbers, passwords, 
and encryption used with ATMs and online 
banking.) 
SE: 182-187 
 F.Y.I. 289 

C. Factors Affecting Credit Ratings SE: F.Y.I. 289 
 Living in the Real World 287, 290 

D. Interest on Credit Cards, Term, Fees, and 
Additional Charges 

SE: 258, 261, 305 
 Living in the Real World 264, 297 
 Math Studio 280-281 

E. Alternative to Credit Cards, Debit Cards, 
Prepaid Cards 

SE: 182-187, 284, 287 
 Living in the Real World 305 

VIII. INVESTMENT 
A. Real Estate – Residential vs. Commercial SE: 707 

 Living in the Real World 344, 365, 403 
B. Mutual Funds (Note:  Mutual funds are organizations that own 

large blocks of many different stocks and bonds 
and sell shares of the funds to individuals. Buying 
and selling of stock usually is done by a manager 
rather than an individual.) 
SE: 400-401, 406-407, 685 
 Living in the Real World 403, 699 

C. Stocks SE: 400-401, 406-407, 685 
 Living in the Real World 403, 699 

D. Common Stock SE: 400-401, 406-407, 685 
 Living in the Real World 403, 699 
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E. Preferred Stock (Note:  Preferred stock sells at a higher price than 
the common stock in the same company, and its 
holders are paid dividends before they are paid to 
the holders of common stock.) 
SE: 400-401, 406-407, 685 
 Living in the Real World 403, 699 

F. Bonds SE: 409-411, 417, 685-687 
 Living in the Real World 413 

G. Retirement Planning – 401K, 403 B, IRA, Roth 
IRA 

SE: 217, 430 
 Living in the Real World 221 
 Math Studio 418-419 

H. Retirement and Estate Planning SE: 217, 430 
 Living in the Real World 221 
 Math Studio 418-419 

I. Tax Implications SE: 116-123, 217, 647, 682-684, 700 
J. Dividends and Capital Gains SE: 403, 416 

 Math Studio 418-419 
K. Gains and Losses (ROI) SE: 406, 409, 461-462, 518-519, 669, 672 

 Math Studio 418-419 
L. Reading and Interpreting Market Quotations SE: 410-411 

 F.Y.I. 405 
 Living in the Real World 401, 406, 699 

M. Treasury Bills SE: 691-692, 702 
N. Individuals Net Worth (Note:  Calculation of individual net worth is 

analogous to that for a business owner.) 
SE: 658, 660 
 Living in the Real World 413 
 Math Studio 418-419 

IX. FINANCIAL STATEMENT ANALYSIS 
A. Financial Reports and Ratios SE: 660, 663, 669, 679, 710, 716 

 Living in the Real World 651 
B. Income Statement SE: 128, 666, 669, 672 

 Living in the Real World 651 
C. Balance Sheet SE: 658, 660, 663 

 Living in the Real World 669 
D. Charts and Graphs Representing Data SE: 42-43, 68-69, 558-562, 762, 767-769 
E. Probability (Note:  Probability and other mathematical 

techniques can be used to connect opinion surveys 
with sales predictions.) 
SE: 552, 554 

F. Economic Statistics, CPI, Inflation Rate SE: 706-708, 710, 713 
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X. U.S. CURRENCY VS. FOREIGN CURRENCY 
A. International Money Conversions (Note:  The currency exchange rate is often the 

most important factor in the profitability of 
expansion into foreign markets. Many foreign 
currencies are very volatile vs. the U.S. dollar.) 
SE: 48-49 

B. Global Investments (Note:  Expanding a business globally offers the 
opportunity to open new markets, expand market 
share, and increase sales potential.) 
SE: 48-49, 461, 554, 556 
 F.Y.I. 493 

C. Risk/Benefit Analysis of Foreign Investment (Note:  Benefits include increased sales potential 
with minimum new development cost and favorable 
currency exchange rates. Risks include volatility of 
exchange rates, loss of U.S. jobs, and language 
barriers in sales and production.) 
SE: 46-49, 472, 554, 556, 771 
 F.Y.I. 493 
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