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I/M*

Workplace Communication

2.0

Apply Communication Skills (Reading, Writing, 
Speaking, Listening, and Viewing) in a 
Courteous, Concise, and Correct Manner on 
Personal and Professional Levels

2.15 Organize ideas and communicate oral and written 
messages appropriate to an accounting 
environment.

3, 24, 60, 105, 109, 125, 134, 137, 152, 182, 216, 
253, 285, 352, 365, 374, 403, 409, 421, 435, 462, 
492, 507, 515, 529, 542, 582, 614, 643, 680, 693, 
705, 728, 748

I

2.16 Collaborate with individuals and teams to complete 
tasks and solve accounting problems.

67, 413, 462 I

2.17 Identify, define, and discuss professional accounting 
terminology appropriate for internal and external 
communications in an accounting environment.

36, 66, 108, 136, 162, 192, 228, 262, 296,  324, 
354, 384, 412, 442, 468, 494, 520, 554, 590, 616, 
646, 682, 708, 730, 750    

I

Management

4.0

Develop an Awareness of Management 
Functions and Organizational Structures as 
They Relate to Today’s Workplace and 
Employer/Employee Roles

4.05 Demonstrate an awareness of the roles and 
responsibilities of employees within the organization 
of an accounting department.

25, 106, 153, 217, 240, 286, 343, 410, 452, 463, 
511, 532-533, 565-568, 570-581, 583, 644, 706, 
744

I
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4.06 Participate as an active team leader and/or team 
member.

67, 413, 462 I

4.08 Perform tasks accurately, completely and with 
attention to detail on a consistent basis.

34, 40-43, 54, 60, 64, 69-71, 72-75, 89, 105, 109, 
111-113, 120, 125, 134, 137, 139-141, 147, 152, 
160, 163, 165-167, 174, 182, 193, 195-199, 209, 
216, 226, 229, 231-233, 263, 265-267, 268-271, 
285, 299-303, 313, 319, 322, 327-331, 352, 357-
363, 382, 385, 387-389, 403, 409, 413, 415-419, 
435, 441, 443, 456, 445-447, 466, 488, 492, 497-
501, 510, 515, 523-527, 536, 542, 552, 557-561, 
569, 588, 593-597, 619-623, 649-653, 685-689, 
690-691, 711-713, 733-735,  731, 751, Appendix B 
772-791

I

4.09 Think critically and make informed decisions. 11, 24, 34, 37, 54, 59, 60, 64, 67, 104, 105, 109, 
120, 125, 133, 137, 147, 152, 159, 160, 163, 174, 
182, 189, 190, 208, 229, 241, 253, 260, 285, 294, 
297, 313, 319, 322, 325, 342, 350, 352, 355, 371, 
374,  381, 382, 385, 394, 403, 408, 409, 413, 429, 
430, 435, 440, 455, 456, 462, 466, 469, 479, 486, 
488, 492, 495, 510, 514, 515, 518, 521, 536, 542, 
551, 552, 555, 569, 581, 582, 588, 591,  607, 608, 
614, 617, 632, 633, 643, 647,  669, 679, 680, 683, 
700, 701, 705, 709, 721,722, 728, 731, 743, 747, 
748, 751

I

17.0

Developing Office Functions and 
Responsibilities to Accomplish Job Objectives 
and Enhance Workplace Performance

17.03 Describe ethical issues and problems associated 
with computers and information systems.

704, 725 I

17.04 Anticipate and provide solutions dealing with 
business situations involving ethical issues.

23, 53, 88, 119, 146, 173, 225, 252, 278, 318, 341, 
370, 393, 439, 465, 516, 541, 568, 613, 642, 668, 
704, 727, 742

I
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Work-Based Learning

20A.0 Developing an Awareness for Accounting Work-
Based Learning Experiences

20.20  Complete a work-based simulation. 72-75, 198-199, 268-271, 360-363, 690, 691 I
20.21 Discuss the application of accounting principles in 

an accounting environment.
11, 24, 36, 37, 54, 60, 64, 66, 67, 89, 105, 108, 
109, 120, 125, 134, 136, 137, 147, 152, 160, 162, 
163, 174, 182, 190, 192, 193, 209, 216, 226, 228, 
229, 241, 253, 260, 262, 263, 279, 285, 294, 296, 
287, 313, 319, 322, 324, 325, 342, 352, 354, 355, 
371, 374, 382, 384, 385, 394, 403, 409, 412, 413, 
430, 435, 440, 442, 443, 456, 462, 466, 468, 469, 
479, 488, 492, 494, 495, 510, 515, 518, 520-521, 
536, 542, 552, 554, 555, 569, 582, 588, 590, 591, 
608, 614, 616, 617, 633, 643, 646-647, 669, 680, 
682, 683, 701, 705, 708-709, 722, 728, 730-731, 
743, 748, 750, 751         

I

Accounting

21.0 Apply Accounting Principles and Concepts to 
the Performance of Accounting Activities

21.01 Demonstrate an understanding of the application of 
the full accounting cycle.

6-10, 11-23, 26-33, 46-53, 55, 59, 61-63, 68 I

21.03 Prepare and process voucher forms. 600-614 I
21.04 Prepare and process transactions using special 

journals.
20 – 23, 603, 605-606 I

21.07 Develop an awareness of internal control systems. pp. 80-81, 600-607 I

21.08 Apply principles and concepts of the full accounting 
cycle to corporations and other entities.

pp. 69-71, 72-75, 109, 111-113, 137, 139-141, 163, 
165-167, 193, 195-197, 198-199, 229, 231-233, 
263, 265-267, 268-271, 299-303, 325, 327-331, 
357-363, 385, 387-389, 413, 415-419, 443, 445-
447, 469, 471-473, 495, 497-501, 521, 523-527, 
555, 557-561, 591, 593-597, 617, 619-623, 647, 
649-653, 683, 685-689, 690-691, 709, 711-713, 
731, 733-735, Appendix B 772-791

I
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21.09 Compare and contrast the cost of merchandise 
inventory using various inventory evaluation 
methods (e.g. LIFO, FIFO, weighted average, gross 
profit).

144-146, 148-151, 154-159 I

21.11 Classify and age accounts receivable and accounts 
payable.

13, 31, 95, 100-102, 218-225 I

21.13 Analyze financial statements to make informed 
business decisions.

10, 59, 104, 120, 133, 159, 189, 208, 259, 279, 
293, 312, 342, 350, 371, 381, 387-389, 408, 429, 
455, 486, 514, 551, 581, 607, 632, 679, 700, 721, 
747, Appendix A 757-771

I

21.15 Prepare tax forms (personal, payroll, sales) 13, 18, 19, 221, 224, 662 I
21.16 Develop an awareness of managerial and cost 

accounting methods.
656 – 668, 710 I

21.17 Compare and contrast a variety of methods for 
uncollectible accounts.

90 – 102, 109 I

22.0 Apply Accounting Principles and Concepts 
Using Appropriate Technology

22.05 Discuss the use of technology in an accounting 
environment.

38, 68, 110, 138, 164, 194, 213, 230, 251, 264, 
298, 326, 355, 356, 386, 414, 436, 444, 470, 496, 
522, 556, 591, 592, 611, 613, 618, 648, 648, 683, 
684, 710, 732, 745, 752

I

22.03 Describe the differences between manual and 
computerized accounting systems.

38, 68, 110, 194, 230, 264, 298, 326, 356, 386, 
414, 444, 496, 522, 556, 592, 618, 648, 684, 710, 
732, 752    

I

22.04 Use spreadsheet and accounting software to 
maintain accounting records.

39-43, 69-71, 73-75, 110-113, 139-141, 165-167, 
195-197, 231-233, 251, 265-267, 268-271, 299-
303, 327-331, 357-359, 360-363, 387-389, 415-
419, 436, 445-447, 471-473, 497-501, 523-527, 
557-561, 591, 593-597, 619-623, 649-653, 685-
689, 690-691, 711-713, 733-735, 753-755  

I
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LA.A.1.4.2 Selects and uses strategies to 
understand words and text, and to make and 
confirm inferences from what is read, including 
interpreting diagrams, graphs, and statistical 
illustrations. Grade 9 MC Grade 10 MC, SR 

6, 12, 26, 36, 46, 55, 61, 66, 80, 90, 108, 116, 121, 
126, 136, 144, 148, 154, 162, 170, 175, 183, 192, 
202, 210, 218, 228, 236, 242, 254, 262, 274, 280, 
287, 296, 306, 314, 320, 324, 334, 344, 354, 368, 
372, 375, 384, 392, 395, 404, 412, 424, 431, 436, 
442, 450, 457, 464, 468, 476, 480, 489, 494, 504, 
512, 516, 520, 532, 537, 543, 554, 564, 570, 590, 
600, 609, 616, 626, 634, 646, 656, 670, 682, 696, 
702, 708, 716, 723, 730, 738, 745, 750 

LA.A.2.4.1 Determines the main idea and identifies 
relevant details, methods of development, and their 
effectiveness in a variety of types of written material. 
Grade 9 MC Grade 10 MC, SR, ER 

6, 12, 26, 46, 55, 61, 72, 80, 90, 116, 121, 126, 
144, 148, 154, 170, 175, 183, 198, 202, 210, 218, 
236, 242, 254, 268, 274, 280, 287, 306, 314, 320, 
334, 344, 360, 368, 372, 375, 392, 395, 404, 424, 
431, 436, 450, 457, 464, 476, 480, 489, 504, 516, 
532, 537, 543, 564, 570, 584, 600, 609, 626, 634, 
656, 670, 690, 696, 702, 716, 723, 738, 745

Reading Assessed Sunshine State Standards Benchmarks
Grades 9-10

Florida Department of Education
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LA.A.2.4.2 Determines the author’s purpose and 
point of view and their effects on the text. (Includes 
LA.A.2.4.5 Identifies devices of persuasion and 
methods of appeal and their effectiveness.) Grade 9 
MC Grade 10 MC, SR, ER 

6, 12, 26, 46, 55, 61, 80,90, 116, 121, 126, 144, 
148, 154, 170, 175, 183, 202, 210, 218, 236, 242, 
254, 274, 280, 287, 306, 314, 334, 344, 368, 372, 
375, 392, 395, 404, 424, 431, 436, 450, 457, 464, 
476, 480, 489, 504, 512, 532, 537, 543, 564, 570, 
584, 600, 609, 626, 634, 656, 670, 690, 696, 702, 
716, 723, 738, 745

LA.E.2.4.1 Analyzes the effectiveness of complex 
elements of plot, such as setting, major events, 
problems, conflicts, and resolutions. Grade 9 MC 
Grade 10 MC, SR, ER 

4, 37, 44, 67, 78, 109, 114, 137, 142, 163, 168, 
193, 200, 229, 234, 263, 272, 297, 304, 325, 332, 
355, 366, 385, 390, 413, 422, 443, 448, 469, 474, 
495, 502, 521, 530, 555, 562, 591, 598, 617, 624, 
647, 654, 683, 694, 709, 714, 731, 736, 751

LA.A.2.2.7 Recognizes the use of comparison and 
contrast in a text. Grade 9 MC Grade 10 MC, SR 

148-151, 175-178, 451-455

LA.E.2.2.1 Recognizes cause-and-effect 
relationships in literary texts. [Applies to fiction, 
nonfiction, poetry, and drama.] Grade 9 MC Grade 
10 MC, SR 

23, 53, 88, 119, 146, 173, 225, 259, 278, 318, 341, 
370, 393, 439, 465, 478, 516, 541, 568, 613, 642, 
668, 704, 727, 742,   

LA.A.2.4.7 Analyzes the validity and reliability of 
primary source information and uses the information 
appropriately. Grade 9 MC Grade 10 MC, SR, ER 
(Assessed with informational text only)

37, 67, 109, 137, 163, 193, 229, 263, 297, 325, 
355, 385, 413, 443, 469, 495, 521, 555, 591, 617, 
647, 683, 709, 731, 751

LA.A.2.4.4 Locates, gathers, analyzes, and 
evaluates written information for a variety of 
purposes, including research projects, real-world 
tasks, and self-improvement. Grade 9 MC Grade 10 
MC, SR, ER (Assessed with informational text only) 

37, 67, 109, 137, 163, 193, 229, 263, 297, 325, 
355, 385, 413, 443, 469, 495, 521, 555, 591, 617, 
647, 683, 709, 731, 751
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LA.A.2.4.6 Selects and uses appropriate study and 
research skills and tools according to the type of 
information being gathered or organized, including 
almanacs, government publications, microfiche, 
news sources, and information services. (Assessed 
with A.2.4.4)

37, 67, 109, 137, 163, 193, 229, 263, 297, 325, 
355, 385, 413, 443, 469, 495, 521, 555, 591, 617, 
647, 683, 709, 731, 751

LA.A.2.4.8 Synthesizes information from multiple 
sources to draw conclusions. Grade 9 MC Grade 10 
MC, SR, ER 

45, 79, 163, 229, 263, 325, 531, 625


