Duke City
Gateway Travel

15 Montgomery Boulevard

Albuquerque, NM 87111

Phone (505) 555-1234

Fax (505) 555-1244

December 14, 2000

Mr. Roger Forman

Forman & Price Marketing, Inc.

52 Jefferson Boulevard

Albuquerque, NM 87109

Dear Mr. Forman:

Thank you for your check in the amount of $679.45. We have credited it towards the total amount of $3,397.25 due for your forthcoming vacation in Australia.

Should you need to change your plans, please contact me immediately. Remember, your deposit is completely refundable if you cancel at least three weeks prior to your departure date.

Sincerely,

James Whipple
Senior Travel Counselor

