Duke City Gateway Travel

Tour Planning Worksheet

(For internal use only)

Tour Name:
     
Location:
     
Departure Date:
     
Return Date:
     
Number of Days:

Anticipated Number of Participants:
     
Estimated Cost Per Person:

	One-Time Charges

	Airfare
	

	Ground Transportation
	

	Taxes and Fees
	

	Other:
	

	Other:
	

	Total:
	


	Daily Charges

	Breakfast
	

	Lunch
	

	Dinner
	

	Lodging
	

	Other:
	

	Total:
	


Total Cost Per Person:







